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DESFORD PARISH COUNCIL ANNUAL MEETING 
 

Council meeting held at 7.30pm on Wednesday 17th of May 2017 at 
Desford Library, Main Street, Desford . 

 
 

MINUTES 
 

1/2017 Election of Chairman  (and signing of acceptance of office). 

It was proposed, seconded and RESOLVED that Cllr Colin Crane would be 
Chairman of Desford Parish Council for the coming year. 

 
Cllr C Crane signed the acceptance of office form. 
 
Cllr Crane reiterated his statement from the last meeting which urged Members 
of Council to abide by the Code of Conduct and treat other Councillors, staff and 
members of the public with politeness and respect.  He stated further that, whilst 
Councillors may have different opinions, these should be properly respected. 

 
Cllr C Crane welcomed Peter Bedford the new County Councillor and Sue 
McMillan the new Parish Councillor for Desford. 
 

2/2017 Election of Vice-Chairman (and signing of acceptance of office). 

It was proposed, seconded and RESOLVED that Cllr Ruth Camamile would be 
Vice-Chairman of Desford Parish Council for the coming year. 

 
Cllr Camamile signed the acceptance of office form. 
 

3/2017 Apologies. 
Apologies were received and accepted from Cllr Hutt and Cllr Peel.  
Cllr Carr left the meeting at 8.39 due to a prior commitment. 

 
4/2017 Declarations of Interest. 

None 
 
5/2017 To receive and confirm as accurate the Minutes of the Parish 

Council meeting held on 19th of April 2017. 
After a few minor alterations were accepted, the minutes were agreed to be an 
accurate record of the meeting. 
 

6/2017 To receive and confirm meeting dates for the coming year. 
Parish Council meetings are to be held on the 3rd Wednesday of the month with 
the exceptions of June (2nd Wednesday) and December (2nd Wednesday). All 
meetings to be held at Desford Library except October and February which will 
be held at Botcheston Village Hall. 



2 
 

Accepted – dates to be circulated to councillors 
 

7/2017 To receive and confirm appointments to committees, working 
groups and other organisations. 
Membership of Committees and Working groups was discussed and confirmed. 
Membership of Committees and Working Groups, etc are attached at Appendix 
A and will be circulated to councillors.  
 

8/2017 To receive and confirm or adopt the following Council policies. 
 

a) Standing Orders. 
Adopted 
 

b) Financial Regulations (these have recently been updated and are for 
adoption at this meeting). 
To be carried over to next month 
 

c) Code of Conduct. 
Change appendix B (iii) to read “any gifts which the member has received 
by virtue of his or her office.” 
Procedures WG to look at the use of the wording “hospitality” 
The Code of Conduct was endorsed 
 

d) Freedom of Information Statement. 
Adopted 
 

e) Complaints Procedure. 
Adopted 
 

f) Committee Terms of Reference and Constitution. 
To be carried over to next month 
 

g) Media Policy (this has recently been created and are for adoption at 
this meeting) 
Change required on page 3, Item 25 change to “When participating on any 
Parish Council related communication”, so defer this until next month to 
allow members to review the policy.  Although the policy was not accepted, 
it was agreed that it should be abided by. 
 
It was noted that the Grievance Policy also needs to be reviewed. 

 
9/2017 County and Borough Councillor reports 

Cllr Peter Bedford the new County Councillor introduced himself.  
Cllr Bedford updated the Parish Council on the following: 

o Traffic signs relating to Neovia should be put up in July 
o A meeting is taking place on the 18th May in Desford relating to the 

installation of Bell bollards on pavements 
o A potential 1 way system through Desford (around High Street) will be put 

forward for consultation. 
o The level of traffic through the village needs to be addressed. 
o A Parishioner in Botcheston has written to Cllr Bedford expressing their 

concern that Botcheston does not get the attention it deserves from 
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Desford Parish Council. Namely there are no “fancy” signs when entering 
the village and that the bus shelter is very old. DPC responded that these 
same comments have been noted in the responses to the Neighbourhood 
Plan. Also the “fancy” signs for Desford were paid for by money raised by 
volunteers and not by DPC. 
 

A Question from Cllr Lewis – What are Leicestershire County Council doing about 
Arriva Bus removing the last bus from Leicester to Desford? Cllr Bedford 
responded that LCC did not decide this. It was Arriva’s decision. LCC funding is 
still available. Cllr Bedford will put pressure on to Arriva to resolve this. 
Parishioners are welcome to write to Arriva, Cllr Lewis will get details of names 
and addresses from Cllr Bedford. 
 
Cllr Sutton mentioned the £650,000 that Neovia have given to LCC for road 
improvements. LCC intend to use this for Desford cross roads but it is felt by all 
at the meeting that at least part of it should be spent at the Dan’s Lane / A47 
junction. 

  
10/2017 Parishioners Participation - The Council will adjourn for up to 15 

minutes to allow for public participation 
No members of the public wished to speak. 
 

11/2017 To receive and consider the recommendations of the Resources 
Committee held on 10th May 2017. (including payment of invoices) 

 

(Held on the 10th of May 2017).  
Comments from Full Council in Italics. 
 

1. To receive and approve reconciliations for February, March and April. 
Reconciliations for April will not be done until RBS have visited and completed 
the end of year shutdown on 23rd May. 
Reconciliations for February and March were received and noted. 
 

2. Breakdown of Reserves. 
At the end of the year 2016-2017 the actual funds available are £135,710.17 
The following allocation of reserves were recommended. 
 
Playground Maintenance reserve   £19,000 
Desford in Bloom reserve    £0 
Advised Contingency reserve   £50,000 
Neighbourhood Plan reserve   £7,500 
Match-funding for bids reserve   £10,000 
Desford Projects reserve    £34,000 
Library reserve     £7,500 
General reserve     £7,500 
     TOTAL  £135,500 
 
The above allocation of reserves was recommended to council for approval. 
Approved. A definite plan needs to be prepared to ensure that the above 
reserves are used. 

 
3. To recommend payment of invoices and note receipts. 
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Recommended to council for approval with requested amendments. 
Accepted and approved.  (Copy attached at Appendix B). 
 

4. To consider lease of Parish Council office from LCC. 
It is recommended by resources to agree to the new lease of £1750 per year 
for a 5-year lease (which would be terminated only if and when the Community 
group take over the library). 
Approved 
 

5. Purchase replacement dog bins. 
This item will be reviewed again at next month’s meeting.  
Noted 
 

6. Quotations for painting of metal bins, telephone box, benches and picnic 
benches. 
It is recommended to Council to accept the quote from J R Allen for a total of 
£6104 to paint 12 square cast iron bins, 8 open bins, 1 phone box, 13 benches 
and 5 picnic benches. It was agreed that the bins and phone box need to be 
completed by the end of June with the benches and picnic benches being done 
by the end of September. 
All bins are to be painted black with gold detail. A copy of J R Allen’s insurance 
policy will be required along with any relevant H&S documentation. 
Approved. It was requested that the picnic benches at Botcheston be done 
earlier than September so that they can be used during the summer. The Wheel 
also need to be added to the quote - Council Agreed 
 

7. Banking arrangements. 
It was suggested that all councillors should be signatories (as with other Parish 
Councils) but it was agreed to recommend to council that all members of the 
Resources Committee are signatories. 
Council Agreed that as many Councillors as possible should be signatories. 
Cllrs Peel (existing), Hutt (existing), C Crane, Lewis, Elcoat, Camamile, 
Wakefield, Minto have all agreed to be signatories. The Bank Mandate now 
needs to be updated. 
 

8. Insurance Renewal Quotes. 
Renewal for DPC and SiD is recommended to Council. (£4753.75 & £3188.03 
respectively).   
Council approved the payment of these invoices. 
 
During the meeting with Came & Company (insurance), H&S for contractors 
carrying out work for DPC was discussed. The advice given by Came and 
Company was that all companies should provide an up to date public liability 
insurance also DPC need to ask them to confirm that they have relevant H&S 
assessments, but DPC do not need to see them.  
Came and Co. look after the insurance for 4500 parish councils. It was agreed 
to give Cllr Peel 1 more week to complete the H&S for the contractor due to 
surface the allotment carpark. 
  

9. Update on S106 funding. 
It has been confirmed that play equipment that is planned to go on the new 
Bellway Estate will be paid for by Bellway and not DPC.  
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Procurement WG now need to look into spending S106, S278 and allocated 
reserve funds relating to the Parish Projects List. 
Noted. 
 

10. Draft Financial Regulations from Procedures. 
Draft Financial Regulations to be presented to Full Council for comments and 
approval. The Resources Committee recommend that Council endorse the 
Financial Regulations. With the following alteration – Section 10.3 change from 
“…for orders over £200 usually obtaining at least 3 quotes or estimates and for 
orders under £200 by obtaining at least 2 quotes or estimates…” to “…for orders 
over £500 usually obtaining at least 3 quotes or estimates and for orders under 
£500 by obtaining at least 2 quotes or estimates…” 
Covered earlier in Item 8 
 

11. Desford in Bloom – proposed purchases (details to follow) 
DiB had supplied the Council with 3 spreadsheets outlining the proposed spend 
for the near future. These have been agreed at the DiB meeting on the 3rd May 
2017. The spread sheets were accepted by the Resources Committee. If spend 
is agreed at a DiB meeting and there are sufficient funds in the DiB bank 
account then spend is sanctioned. 
Agreed. 
 

12. Grounds Maintenance, including verge maintenance. 
It has been noted that the quality and quantity of work carried out by Burleys 
this year is not what DPC expected or agreed. The Clerk will contact Burleys to 
discuss DPC concerns. 
 
The Clerk was asked to get a quote from Burleys for 2 extra grass cuts to be 
carried out on all highway verges between 19th June and 14th July. Areas to be 
cut are grass verges from Desford sign on Leicester Lane, level crossing Station 
Road, Hunts Lane Cemetery and the Desford signs on Peckleton Lane and 
Lindridge Lane into the village. 
Council agreed to get quotes for verge cutting. 
 

13. Propose to obtain hourly rates for minor maintenance works in the Parish. 
This subject needs to be given more consideration. It will be discussed at a later 
date by the Procurement Working Group. 
Council feel this is a good idea and should be investigated. Approved 
contractors could be used for minor work. 
 

14. Possible Traffic Survey 
LCC will be receiving money from Neovia for highways improvements. LCC 
intend to spend this at the Desford crossroads junction. DPC feel that part of 
this money should be spent at the junction of Dans Lane and the A47. DPC to 
investigate the possibility of employing an independent traffic surveyor to 
survey Desford and the surrounding area to include: 

o Dans Lane /A47 
o Peckleton Lane /High street 
o Parkstone Road 
o Manor Road to roundabout 
o Desford crossroads. 
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Peckleton Parish Council will be asked if they are willing to contribute to the 
cost of the survey. 
Council endorseD the idea of getting quotes for a traffic survey (thought to be 
approx £5-10,000). The Surveyors will look at the area specified by the Parish 
Council. Areas that should also be looked at are the junction at Newtown 
Unthank and the junction towards Ratby. 
 

15. Proposed purchase of the updated ‘Good Councillor Guide’ (14 @ £3 
each) 
Recommended to Council. 
Approved 
 

12/2017 Planning and Neighbourhood Plan 
a) To receive the Planning Committee Minutes – 8th May 2017 

Received and noted.  Item 2,4 (ref:17/00371/hou) decision should read “no 
objections” 
 

b) To receive information on applications, withdrawals, refusals, 
approvals and appeals 
There were no objections 
 

c) Update on the Neighbourhood Plan 
Inputting of the questionnaire responses has now been completed. At the 
end of this meeting the raffle will be drawn of these people who supplied 
their details for inclusion in the raffle.  A joint meeting has been held with 
Newbold Verdon and Barlestone.  It is hoped that a contract with Gary Kirk, 
consultant will be signed very soon. Focus groups will be re-opened.  
Noted. 

 
13/2017 Procurement Working Group 

a) To receive Procurement Working Group Notes - 24th April 2017 
Meeting notes were accepted (there was not a quorum). 

 
14/2017 Cemetery 

a) Cemetery Regulations 
It was agreed by Council that plot holders should be requested to abide 
by the Cemetery Regulations.  Any new plot holders since the current 
regulations were introduced will be written to asking them to bring their 
plots in line with regulations. 
  

b) Cemetery Consecration 
There are only 2 or 3 ashes plots left.  It has previously been agreed that 
certain flower beds can be used as additional ashes plots.  In 
approximately 2 years’ time burial plots will also run out and therefore the 
new part of the cemetery will need to be consecrated. 
Council agreed that this should be pursued. 

 
15/2017 Belvoir Close / Hamble Close - Concerns of Resident 

A resident of Hamble Close expressed concern about children playing football 
on a patch of grass on Belvoir Close and asked for ball games to be banned on 
this area. This patch of land on Belvoir close is owned by Desford Parish Council 
and is designated as an open space for children’s recreation.  
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The Council decided that no action will be taken on this issue. 
 

16/2017 Clerks Report 
a) Police Crime Statistics were presented. 
b) Parishioner reported that the small plastic bollards on a grass verge on 

Church Lane are broken. Can DPC remove and replace?  
(This grass verge is Leicestershire County Council land and therefore DPC 
cannot remove or replace these bollards. Reply to parishioner requesting 
that they contact LCC). 

c) A Staffing Committee Meeting will be held next Monday (22nd May). 
 
17/2017 Information Exchange (not for debate or decisions) 
 

The main issue of concern was the quality of work currently being provided by 
the Grounds Maintenance Contractor, Burleys.  The Clerk, together with Cllrs 
Peel and C Crane will arrange to meet with Burleys to point out our concerns. 

 

Meeting Closed 9.44pm. 
 
 
 
 
 
Chairman  ……………………………………………….  Date  ………………………………. 
     
 
 
 
Prize Draw winners for neighbourhood Plan 
Chrissi Grace 
Rupert Pullin 
Mr & Mrs Thomas 
Brenda Ellison 
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APPENDIX A 
 

MEMBERSHIP OF COMMITTEES, WORKING GROUPS AND OTHER 
ORGANISATIONS WITH WHICH DESFORD PARISH COUNCIL HAVE LINKS 

 
At the Annual Parish Council meeting held on 17 May 2017, the following 
appointments were approved for the various Committees, Working Groups and Other 
Organisations with which the Parish Council have links. 
 

Committee, Working Group or 
Organisation 

Membership 

Resources Committee C Crane 
M Elcoat 
Vacancy 

A Lewis 
M Peel 
Vacancy 

Planning Committee P Crane 
A Lewis 
Vacancy 

S Wakefield 
N Carr 
Vacancy 

Staffing Committee C Crane 
S Waterfield 
Vacancy 

M Peel 
J Minto 
Vacancy 

Allotments Working Group P Crane 
N Carr 

M Elcoat 
 

Procurement Working Group P Crane 
S McMillan 

Z Rood 
M Peel 

Cemetery Working Group C Crane 
M Elcoat 

Z Rood 
J Minto 

Procedures Working Group R Camamile 
P Crane 

N Carr 
S McMillan 

Leicestershire and Rutland Playing 
Fields Association Representatives 

P Crane 
A Lewis 

 

Neighbourhood Plan Working Group P Crane 
C Crane 

S Wakefield 

Desford in Bloom Working Group P Crane 
 

J Minto 

Desford Village Hall Committee P Crane  
N Carr 

S McMillan 

Botcheston Village Hall Committee C Crane 
A Lewis 

 

Barns Charity R Camamile 
P Crane 

 

Sport in Desford Representatives C Crane 
A Lewis 

 

Cat/Neovia Liaison Committee C Crane 
P Crane 

J Minto 

 
In addition, Council agreed that, if a Member is aware that they will not be able to 
attend a particular meeting, then they should endeavour to organise a substitute 
Member to attend that meeting.  (They may ask the Clerk to help in finding an available 
Member).  This is particularly important for the 3 Committees where a minimum 
quorum of 3 Members is required. 
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APPENDIX B 

Invoices and Accounts for Approval  
Italic text notes addition to since Resources Meeting 

DPC Accounts Payable (All from Account 
00292087) 

Nett invoice  VAT Invoice total  

E on (street lighting) £69.51 £3.48 £72.99 

Burleys (March 2017) £867.06 £173.41 £1,040.47 

Burleys (cut hedge manor rd - high st) £46.00 £9.20 £55.20 

HBBC bin empty at pickards & kirkby rd, quarterly) £78.52 £15.70 £94.22 

Clerk's Salary for April 2017 £1,142.40 £0.00 £1,142.40 

Admin's Salary for April 2017 £308.80 £0.00 £308.80 

Income tax & NI replating to April salaries £494.80 £0.00 £494.80 

Admin's Expenses £2.80 £0.00 £2.80 

Microsoft Office 365  £79.99 £0.00 £79.99 

Came & Company (SiD) £3,188.03 £0.00 £3,188.03 

Came & Company (DPC) £4,753.75 £0.00 £4,753.75 

Came & Company (Barns Charity) £280.00 £0.00 £280.00 

2commune (DPC website site hosting) £400.00 £80.00 £480.00 

CFS call out £55.00 £0.00 £55.00 

Leicestershire and Rutland Playing Fields Association £30.00 £0.00 £30.00 

RJ Fencing £1,190.00 £238.00 £1,428.00 

    

Total  £12,986.66 £519.79 £13,506.45 

    

Income and Other Payments made    

    

Income to Account 00292087   Income 

HBBC (1st half of precept)   £60,500.00 

Sellers    £150.00 

Allotment rent and deposits   £62.50 

Ashes plot 662   £95.00 

HBBC refund for bin emptying   £76.96 

    

  Total £60,884.46 

    

Payments from DiB Account - 01431064    

Amethyst (50 Hanging Baslets) £1,527.50 £305.50 £1,833.00 
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Total £1,527.50 £305.50 £1,833.00 

    

Income to DiB Account - 01431064    

Cash Donations   £472.92 

Cheque Donations   £485.00 

Bank Transfer Donation   £50.00 

  Total £1,007.92 

    

Income to 91074253 (Reserve Account)    

None    

    

Cheques also to be presented to the Council meeting for approval & signature 

None    

    

 
 


